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1. NDA Automation Workflow

2. Renewal Workflow
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Simple documents like NDAs don’t 
require negotiation or attorney input, 
but can suck up a legal team’s time 
that they could be spending on 
revenue-generating work.

There are many types of workflows your organization may currently use. 
We offer a template for how you can utilize workflow software to help you 
reduce administrative burden and increase the productivity of your team.

Workflow software can activate specific workflows 
based on criteria set by your team. The submitter can 
select what type of renewal was agreed upon. Based 
on the contents of this field, ALOE determines which 
set of actions need to be taken.
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3. Finance Approval Workflow

4. Auto-Generate Tasks Workflow
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These are if/then workflows. Many organizations 
use initiates as a finance approval process when a 
vendor contract exceeds an established amount. If 
the organization intends to spend more than a tar-
geted amount, then an approval email is automati-
cally sent to the Finance team.
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4. Auto-Generate Tasks Workflow
Avoid duplication, auto-gen task create a series of related 
sub-tasks that automatically generate and copy the infor-
mation from the original matter. This allows you to input 
your information once and have a designated place to 
track every related matter you may need.
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5. DocuSign Workflow
This workflow creates and sends the DocuSign 
envelope once you determine the document is 
ready for signature. ALOE, recognizes when the 
document has been signed and automatically 
stores the completed document in your system 
and marks the matter as completed.


